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When you become a licensed real estate agent and Realtor you join an association.   

For our Illinois agents, in our office you can join either Mainstreet or Heartland.   In doing so you are 

given access to the Multiple Listing Service (MLS).   Northern Eastern Illinois uses MRED,  Midwest Real 

Estate Data as our MLS provider.    

 

Class Objectives: 

• This training will make you familiar with MRED and ConnectMLS, our Mulitple Listing Service 

(MLS). 

• You will setup your profile 

• You will understand the search function and how to find available homes for clients. 

• Gain an understanding of the various home statuses and their meaning 

• Review and understanding of how to read and MLS sheet/ page. 

• A basic understanding of the features the MLS can provide. 

 

Training Type:   

• Video 

• In person  

 

Self Study: 

 

• Training Videos 

• Search set up and practice 
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We are going to start with some training videos.   

You need to visit MRED on your computer or tablet. 

 

 

Then click on Training:  

 

 
In the training page,  Go to Training videos:    

 

 
 

 

 

Go to:      https://ww2.mredllc.com/ 
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In Training Videos section:  Please watch video   1. Intro to ConnectMLS 

 

 

During the video you will be shown: 

• An overview of the MLS website. 

• How to setup your profile.             

• How to search for homes that are for sale.  

 

 

Once the video is over and you profile is complete:  

Please take a break and let your trainer know.    

 

During the video. 

Setup your profile.   

Pause if needed. 
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Logging In 

To start,  you need to visit MRED and log into ConnectMLS. 

 

 

Sign in and you will be on the home page 

 

Basic MLS search training 
 

If a client contacted you and asked what homes were available, how would you send them a search for 

homes?   

 

To Start:    Go to the search bar and select the appropriate type of real estate to search for. 

 

 

 

 

 

 

 

Go to:      https://ww2.mredllc.com/ 
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This is the main screen where you can set the search parameters. 

The first section is the Property type.  This has the same options as the search on the main screen,  or 

the icons at the top of the web page.    

 

The next sections all are related to the location of the search.  Map Boundaries option allows you to 

make a search in a custom area.  The Area search allows you to search by zip code.  And the City search 

allows you go by the city’s name.   

 

The Map Boundaries option allows you to make custom searches such as neighborhoods, around lakes, 

golf courses, within 5 miles of an address, etc.   
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Property Status  
The next section is Status.   This is the status of the properties you are looking for. 

 

 

 

There are 3 Main sections to the Status options.       
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All Active         All Off-Market      All Contingencies 

All Active:    

This is the section you choose when you are looking for homes that are on the market, and are not 

under contract.    They are available to purchase.  

 

The Status’s Explained:  

Active: The home is active on the market and available for sale.  

Auction:  These homes are being auctioned off and will have information on how to bid in the details of 

the home. 

Back on Market:   This home was under contract (contingent) but that was cancelled and it is back on 

the market.  This lasts 7 days then switches to Active status automatically. 

New:    This is a new home on the market.  It gets a NEW status for 7 days then automatically switches to 

Active status. 

Price Change:   The price of the home changes.  This status shows instead of Active.  This lasts 7 days 

then switches to Active status automatically. 

Re-Activated:  This home was under contract (contingent) but that was cancelled, and it is back on the 

market.  This lasts 7 days then switches to Active status automatically. 

Temporary no showings:  The home is temporarily unavailable for showings.  This could mean 

repairs/construction,  illness (ex. Covid quarantine) etc.   

Contingent:  This home is under contract for purchase.   The type of Contigencies are explained below. 

 

Active (Private)  

Contingent (Private)  

These two Status’s revolve around the Private Listing Network.   The Private network is where you enter 

listings that aren’t ready to go out to the public but that are “coming soon”.   Putting homes in the 

Private Listing Network (PLN) allows the listing agent to market the home if allowed.   

Active means it is not under contract.   Contingent means they allowed showings and got an executed 

contract.   
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All Contingencies:   These status are used when a property has an executed contract on it and is under 

contract.   There are different types of Contingencies, and some allow homes to still be shown. 

Status Explained:   

A/I  Attorney Inspection:  This means that the property is under contract and is in the first week of 

having an executed contract.     

CTGA- Contingent on Auction:   This means that the auction has closed and the buyers who won are 

working out payment arrangements and the closing of the property. 

CTGO – Other Contingency:   There is a non-standard contingency that the property contract is hinging 

on. 

FIN- Financing:   This means that the property is contingent on the buyer getting financing. 

HC24 – House to Close (24hr kickout): 

HC48 

HC72          :  This contingency means the property is under contract.  But the buyers have to sell their 

own property in order to buy this property.  The buyers home is also already under contract.   The 

kickout time frame (24,48,72,other) means how much time the buyers have to clear this contingency if 

another buyer brings a contract.    YOU CAN STILL SHOW THESE HOMES.  

HS24 – House to Sell (24hr kickout): 

HS48 

HS72 

HS- House to Sell (other kickout hours):  This contingency means the property is under contract.  But the 

buyers have to sell their own property in order to buy this property.  The buyer’s home is NOT under 

contract yet.   The kickout time frame (24,48,72, other) means how much time the buyers have to clear 

this contingency if another buyer brings a contract.    YOU CAN STILL SHOW THESE HOMES.  

SS- Short Sale:   This means the property is being sold as a short sale and is under contract.  Short Sales 

can take 3-6 months and they do not take competing offers.  You won’t be able to show this home 

unless the deal falls apart and it re-activates. 
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All Off-Market:   These status are used when a property is not active or under contract.   The property is 

not on the market for sale/rent at this time.  

Status Explained:   

Cancelled:  This status is used if the sellers of the property decided to longer market the property before 

the term(expiration date) of the listing agreement was reached.   

Closed:   This means that the property was sold. 

Expired:   All listing agreements have an expiration date.  If the property listing goes the entire length of 

the listing agreement and doesn’t sell, it goes off the market as the agreement expired.  

Pending:   This means that the property is pending a sale.  It is different than being contingent. 

Rented:  This means the property was rented and the transaction is complete. 

 

Pending (private) 

Expired (private) 

Cancelled (private)  

These 3 status are the same as above but the home was in the private network (PLN) and was never in 

the main/public MLS system.  
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Other fields:   The other fields are there to help narrow your search even further.  

Number of Bedrooms   

Number of Bathrooms 

Square footage range 

Etc.   

IMPORTANT:    For Bathrooms:  Any partial bathroom is listed as .1   in the MLS.   

Example.     A home with  1 full bath and 1 partial bathroom(powder room)   would be marked as 1.1 

 

These are the default fields for your search.   There are many more fields available if you need to narrow 

your search further.   To do so, you can click the add/remove field and find the additional fields you 

need. 
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Once you have set the fields and parameters of your search you can then either select a map or list view 

to see the results. 
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Sending homes to a client.  Once you’ve created a search you can send the results to the client in several 

ways.   

From the table list.  You can select one or multiple homes that you want to send.   

 

 

Once selected,  you can print, download a pdf, or email the homes directly to your client. 
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If you want to send just one particular property, you can use the above method or the method below.    

 

Click on the details of the property. 

 

Click on Additional Info at the top of the page, a drop down appears and there are options to share it. 

 

You will have the same options to print, save as a PDF, or email the listing to a client.  
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Let’s take a break!!!! 
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Reading an MLS Sheet 
It is important to know how to read an MLS Detail Sheet.  It gives all the public information on the listing 

that is for sale.   

Here is an example:  
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We can look at this in three sections.     

 

The first section gives all the basic information on the property.    

 

 

 

 

 

 

 

 

 

 

 

This part gives size of 

the house and where 

that is sourced.    

Also the total acreage 

of the property.   

This is where you get the most 

recent tax information and if there 

are any assessments or HOA fees on 

the property.    This is important in 

figuring out the total payment of the 

property. 

Here you will find basic listing information on the home.   This 

includes list date, days on market, address, and information on the 

lot.  As well as basic details such number of beds, baths, garage 

type, fireplaces, basement info. 
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The second, or middle section discusses the details and features of the property.  

 

 

 

 

 

 

 

 

 

 

 

This section can be used in conjunction with section 3 of the sales contract which is for personal 

property staying with the home.  

 

 

Please note these are 

approximate and can subjective. 

Important to 

check:   

Water: public 

or private well 

Sewer:  public 

or septic 

This is where you can 

check what appliances are 

staying with the home. 
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The bottom section of the MLS sheet contains information that is only for agents.   

This includes private remarks, instructions for showing, commission information, and contact info. 

 

** When printing or emailing these sheets, there is an option for agent or client version.  Always send 

clients and give clients their version.    

 

 

 

 

 

 

 

 

 

 

 

 

Broker private remarks:  This is 

where the listing agent will add 

instructions or info important to the 

buyers agent. 

This states if the listing 

office holds Earnest 

Money or not. This 

answers section 4, line 45 

of the sales contract. 

Agent compensation.  

This is where the co-

op commission is 

disclosed.   

Showing instructions.  Here you will 

find how you can schedule a showing 

to view the property.   
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Congratulations!    

 

There is a lot to learn about the 

MLS system and the tools it has 

available.   This is a good starting 

point.  You will learn more about 

the MLS throughout your training.    

 

 

 

Practice!     

 

1. Please set up a search for all single family homes in   Gurnee and Grayslake that are 3 or 4 bedrooms.   

Max price is $400k.   With a finished basement.   

Email all the listings to your trainer.    

Print and give them all the listing sheets. 

 

 2. Search and find the closest home to 783 Barron blvd. Grayslake Il, 60030  that is for sale and has a 

pool. 

 Email the listing to your trainer. 

 

3. Search for a 3 bedroom Townhome, under 250,000.  With HOA fees under $250, and has a garage.     

It needs to be west of the tollway, north of route 60, east of rt 12, and south of the state border. 

 Download and email a pdf of the listings you find.  

 

 


